
COVID-19 Risk Assessment 
 

School name and address:  

St.John’s C.E.(C) Infant School 

 

 

Activity / Environment Description: Whole School Movement 

and functioning. 
Date of Initial Assessment:  

18.05.20 
Assessed by (name): Aidan Blackburn  

  

 

Date of Review:  
Updated 09.06.2020.   Updated 18.06.2020. 

Updated 08.07.2020.   Updated 16.07.2020. 

Updated 04.09.2020.   Updated 01.11.2020. 

Updated 04.01.2021.   Updated 05.01.2021. 

Updated 02.03.2021.   Updated 01.04.2021. 

Updated 26.04.2021.   Updated 27.08.2021. 

Updated 03.01.2022.  Updated 17.01.22. 

Updated 18.02.22.     Updated 28.02.22 
Review next when necessary. 

   
Whilst all measures have been considered, the Leadership Team and Governing Body at our school cannot guarantee all our children and staff will not contract COVID-19 whilst 

attending and working on school premises. However, we are 100% committed to assessing all areas of school to ensure the safety and wellbeing of everyone remains 

paramount to decision making and the risk remains extremely low. It is imperative that all staff and pupils are extra vigilant and adhere to all aspects of this Risk Assessment at all 

times.  

 

The school’s COVID test coordinator is Mr Aidan Blackburn (Headteacher) and the COVID Registration Assistant is Mrs Sarmilla Dhangar. 

 

Staff have been advised the follow the government advice to take up the double COVID – 19 jabs and Booster jab at the earliest opportunity, although this still remains optional. 

 

Staff who develop one or more of the three official Coronavirus symptoms should leave school immediately and book a PCR test or attend a local walk in centre. They are 

advised to isolate from school until a result is obtained. If the result is negative then they should return to school. If the result is positive then staff are advised to make the 

responsible decision and follow local educational guidance by not attending work for at least 5 days. On days 5 and 6 staff should test using Lateral Flow Devices (LFD’s). If 

negative they can return to school on day 6. If not, they are advised to remain off work until they receive 2 negative tests over a 24 hour period or they reach 10 days. If a 

member of staff is feeling too ill to return after the 10 day period then a sick note from a medical professional is required in order to receive sick pay in line with Kirklees policy. 

Staff choosing to follow the Headteacher’s advice and make the responsible decision to remain off work if a positive PCR test is received will receive full sick pay. A COVID Staff 

Absence form will be completed by the Headteacher and a copy will be kept in school and one given to the staff member for all COVID related absences from 28.02.22 

onwards. 

 

Staff are no longer advised to carry out twice weekly LFD tests. School will no longer provide test kits for staff. In the event of a positive case on a PCR test, school will provide one 

box for staff to use on days 5/6 onwards. 

 

There is no requirement for children to isolate if they test positive and no requirement for them to get a test if displaying symptoms. However, parents who do will not be 

penalised. Absence due to COVID – 19 will be authorised. 

 

The above is a temporary measure for the half term as we transit to following the government guidance on ‘Learning to live with COVID’ plan. 
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Ref 
No 

Hazard 

 
Who is at 

risk? 
 

Identify current and / or further control measures - suggested controls are 
below:  

L 
 

S/C Risk 
Rating 
with 

controls in 
place 

1 
 

 

Staff entering and exiting the building, 
increasing the risk of contamination. 
 
 

Staff  Signing in screen to be used. Automatic anti-bacterial hand sanitiser available at 
reception and all staff asked to use before entering into school. 

1 1 Low 

2 

Staff coming into close contact with 
each other in the staff room. 

Staff  Antibacterial hand wash sanitizer station and antibacterial wipes/spray and kitchen roll 
available. 

 Good ventilation – at least one window open. 

 Whole staff room cleaned thoroughly on a daily basis. Record kept of daily clean and 
COSHH records are kept up to date. 

2 1 Low 

3 

Infection spreading between staff due 
to contact when moving around the 
building or in classrooms when in close 
contact with each other. 

Staff  Wearing of face masks is now optional. Staff and visitors must be respectful of individual 
choice on this matter. Likewise people should be respectful towards each other 
regarding personal space. 

2 1 Low 

4 

Risk of contamination by the virus 
spreading in classrooms. 
 

 
 
 

 
 
 
 
 

Staff and 
children 

 Named water bottles taken home to be washed and refilled daily. 

 Touch screens and interactive whiteboards CAN be used by children and staff. 

 Hand sanitiser available and encouraged around sand, water, playdough and other 
similar areas. 

 Children continue be educated by promoting the Catch it, Bin it, Kill it as set out by NHS 
Public Health promotion. 

 Staff to keep checking on hygiene around food and drink areas. 

 Pedal bins or bins with no lids on to avoid contact. 

 Bins changed on a daily basis by cleaners and earlier if considered to be reaching full 
capacity. 

 Full Risk Assessments for educational visits to be carried out, which includes 
consideration of COVID risk factors, by lead staff and assessed by SLT to decide if the 
visiting place meets school requirements. 

 Every class will continue to be provided with their own cleaning supplies and gloves.  

 Parents will be invited back into school for events such as Celebration Act of Worship 
although careful consideration to staggered numbers at first will be given by SLT. There 
will be no requirement to wear a face mask. 

 Each class to have 2 designated PE slots a week (1 hour each). On PE days, children will 
come dressed in their PE clothes and will remain in these for the day. 

 Reading books to be sent home and no longer need quarantining on return. 

2 1 Low 
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 The school marking policy should be followed. Books may be taken home by staff but 
staff should follow good hygiene procedures when transporting and touching the books. 

 At least one window but as many as possible should be open in each classroom/room 
and where possible the interior door should be propped open for air circulation as long 
as it does not compromise Fire Management. Doors should be closed when the 
classroom is empty. 

 During cooler weather, maintain the number of open windows but reduce the opening 
width. Please ensure there is always a flow of air through the room. 

5 

Playtimes and lunchtimes Children and 
potentially 
the wider 
school 
community. 

 Hands should be washed using soap and water or antibacterial hand gel in a morning 
and after break/lunchtimes. 

 A separate Risk Assessment has been carried out and reviewed regularly by Catering 
Services. 

1 1 Low 

6 

Administering First Aid to children. Adults  Full disposable PPE available (aprons, gloves and masks) are available to use if required. 
From a general hygiene point of view gloves must be worn for First Aid. Likewise if 
dealing with vomit and other bodily fluids, full PPE must be worn from a general hygiene 
point of view. 
 

2 2 Low 

7 

Changing/assisting children with 
toileting. 

Adults  Full disposable PPE available (aprons, gloves and masks) are available to use if required. 
Staff must wear gloves and apron when changing children. Masks are optional. 

 Changing beds wiped with antibacterial cleaner after use. 

 For specific SEND children, named resources to be used for that specific child only. Other 
children to use school general stock. 

2 2 Low 

8 

Staff and children who are more 
vulnerable and have an increased risk 
of contracting the virus. 

All adults 
and children 

 For vulnerable children with specific needs, the advice given from medically trained 
professionals must be followed. School will hold discussions where deemed appropriate 
with parents, the child and medical professionals about the right precautions and 
procedures to take. 

 Any children recommended not to attend school on medical advice must follow it. 

 Parents have been informed that we cannot guarantee their child/children will not get 
COVID-19 but school will go to all measures to ensure the risk is low. 

 Supply teachers can be used. 

 Vulnerable staff e.g. pregnant members of staff to have an individual risk assessment 
carried out by the Headteacher and reviewed at least every 6 weeks. 

 Staff displaying symptoms to see the Headteacher and a Staff Absence COVID form to be 
completed after the discussion. Staff advised to make the responsible decision as stated 
at the start of the risk assessment. 

 Individuals with very specific health care needs may be advised to not attend school on a 
temporary basis for a limited period of time only. This is after discussions have taken 
place between the Headteacher, SENDCO, parents and health professionals, with all in 
agreement. Specific opportunities for the child to access learning remotely would then 
be put in place by teaching staff. See Remote Learning Plan. 

2 3 Medium 
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9 

Parents and Staff not understanding 
and being aware of any changes in 
routine, potentially putting them or 
their child at risk due to 
communication problems. 

All parents, 
children and 
staff. 

 Usual school procedures in place should a decision be made to close the school/classes 
temporarily at any point. 

 Parents and staff communicated via Class Dojo and the website. Letters and telephone 
calls used where needed. 

 Staff to be contacted via email and whats app about any changes in rotas, closures or 
procedures. 

 If shortage of staff due to illness then the following priority will be put in place: Critical 
Worker children then Vulnerable children then Year 1 then Reception then Year 2. 

 Headteacher to communicate effectively with all staff about any arrangements.  

 Staff meetings and support staff meetings to be held in well ventilated rooms. Face 
masks are optional. A member of SLT to always be available to speak to any staff or 
parents throughout the school day. 

 PPA can be taken at home or in school. Individual choice. 

1 1 Low 

10 

Health or well-being of children at risk 
due to no DSL or Paediatric First aider 
in school 

Children  In the absence of both DSL’s in school, Headteacher at a local primary school would act 
as a DSL for our school so school could remain open. Also Kirklees Safeguarding 
Partnership on hand to support other member of Senior Leadership team. 

 No member of SLT available for a sustained period of time e.g. over half a day then 
school would have to close. 

 Paediatric first aiders in school at all times when children are in. 

1 2 Low 

11 

Assisting children with severe 
emotional and social difficulties e.g. 
consistent biting and spitting who may 
need restraint to be used – perhaps 
unknown to school and as a result of 
COVID-19 

Adults  Full disposable PPE available (aprons, gloves and masks) available to use. This is not 
mandatory. 

2 1 Low 

12 

Social and emotional needs of all staff, 
children, families and governors if a 
bereavement confirmed (trauma). 

All members 
of the school 
community. 

 Headteacher to liaise with the Local Authority and Diocese to advice. 

 Governors to take on a lead role in assisting the headteacher and other staff in school. 

 Headteacher recognises the importance of mental health and well-being of staff. 

1 3 Low 

13 

Children not understanding what 
keeping healthy and safe means. 
Children having an unbalanced 
curriculum. 

Children  Children to learn about the importance of good hygiene frequently. Teachers and 
support staff to communicate this. This includes touching your face and washing your 
hands. 

 Parents provided with guidance of how to support their child with good hygiene and 
preparing to come to school. 

 Signs and posters around school. 

 Videos and Newsround to be shown daily. 

 Staff to monitor handwashing and other high-risk times. 

 Staff to plan a broad and varied curriculum as much as possible. 

1 2 Low 
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Key Points to note: 

 Handwashing signs in place. 

 Antibacterial hand wash stations with signs at regular points around school. 

 Good communication with parents and staff is essential. The main form of communication will be via Class Dojo. 

 PPE already in stock in school and office staff to monitor the usage and order of such equipment. 

 The governing body to be kept updated with any changes in the risk assessment and approve it accordingly. 

 Where possible ensure good ventilation in classrooms e.g. windows open as much as possible. 

 Use of face masks/coverings is optional in school. 
 

School closure due to Local Lockdown or outbreak in school: 
If there is judged to be an outbreak in school then the COVID Outbreak Plan or parts of it may be implemented. In the event of the school having to close because of an outbreak or 
individuals testing positive for COVID – 19, the online learning platform Class Dojo will be used to deliver home school learning. This will involve daily work set for the amount of time 
the children would be in school and cover our full Rainbow Curriculum.  
 
School Attendance: 
School attendance is mandatory for all pupils of compulsory school age and it is a priority to ensure that as many children as possible regularly attend school. If a child is off school due 
to COVID related illness they will be recorded as I from 28.02.22. 
 
Key Contact details: 

 SLT consists of the Headteacher (Mr A Blackburn), Deputy Headteacher (Mrs P Missett) and Early Years Leader (Mrs C Rowbotham). All our trained DSL’s. Mrs P Missett is the 
SENDCO and Mental Health Lead. 

 The Chair of Governors, Mrs V Nordoff is in charge of overseeing Mental Health and Well-Being and Health and Safety. 
 

Other information: 
 Statutory check to continue in the event of a closure includes: 
 Lifting Equipment (if the scheduled inspections have not taken place in the last six months);  
 Pressure systems (if the scheduled inspections have not taken place in the last 12 months);  
 LEV (if the scheduled inspections have not taken place in the last 14 months);  
 Gas supplies (if the scheduled inspections have not taken place in the last 12 months);  
 Fixed wiring (if the scheduled tests required by the regulations have not taken place in the last 5 years);  
 PAT (if the scheduled tests required by the regulations have not taken place in line with your individual deadlines)  
 Asbestos Management Plan (if the plan has not be re-assessed in the last 12 months);  
 Sports Equipment (if the scheduled inspections have not taken place in the last 12 months);  
 Fixed Outdoor Play Equipment (if the scheduled inspections have not taken place in the last 12 months);  
 Legionella - records for period flushing are up to date. 


